NBI CLEARANCE 2026: CHECKLIST & AUTHORIZATION LETTER
Before you book · What to bring · Fees · Authorization letter to claim for someone else
1. Before you book
	☐
	Account created on the official portal clearance.nbi.gov.ph (not on look-alike sites)

	☐
	Full name typed exactly as on your PSA birth certificate (and married name, if any)

	☐
	Two valid government IDs selected in the form are the same IDs you will bring

	☐
	Branch, date and time chosen; reference number and QR code saved or screenshotted

	☐
	Payment status shows "Paid" before your appointment (₱130 + ₱25 e-payment fee = ₱155)

	☐
	First-time jobseeker? Barangay first-time jobseeker certification ready (clearance is free under RA 11261)


2. What to bring on appointment day
	✓
	Item
	Note

	☐
	2 original valid IDs (PhilID, passport, driver’s license, UMID, PRC ID, postal ID, voter’s ID)
	Barangay and police clearances are not accepted as IDs

	☐
	Reference number / QR code (printed or on phone)
	Needed at the entrance and the biometrics counter

	☐
	PSA birth certificate (photocopy)
	Useful if your name has spelling issues or you expect a hit

	☐
	PSA marriage certificate (married women using husband’s surname)
	Must match the name in your application

	☐
	Old NBI clearance or old NBI ID number
	Speeds up verification of records

	☐
	Black or blue pen; clean face, no heavy makeup or eyeglasses for the photo
	Photo is retaken if the face is unclear


3. Fees and timelines (2026)
	Route
	Cost
	When you get it

	New application or renewal at a branch
	₱130 + ₱25 e-payment fee
	Same day if there is no hit

	With a "hit" (name match)
	No extra fee
	Usually 5–10 working days (return date on your receipt)

	Online renewal with delivery (old clearance from Oct 16, 2016 onward)
	₱155 + delivery (about ₱200 Metro Manila)
	About 3–7 days Luzon, 7–10 days Visayas/Mindanao

	First-time jobseeker (RA 11261)
	Free, with barangay certification
	Same rules as above


A clearance is valid for one year from issuance. Employers and embassies may ask for one issued within the last 3–6 months.


4. Authorization letter to claim an NBI clearance
Use only for claiming. The applicant must have already completed photo and fingerprint capture. The representative brings this letter, the applicant’s ID (original and photocopy), his or her own ID (original and photocopy) and the official receipt or reference number. If the applicant is abroad, many branches ask for a Special Power of Attorney apostilled or consularized instead.
____________________ (date)
____________________ (place)

THE OFFICER-IN-CHARGE
NBI Clearance Center, ______________________ Branch

Dear Sir/Madam:

I, ______________________________ (full name of applicant), born on ______________, with NBI reference number ______________________, hereby authorize ______________________________ (full name of representative) to claim my NBI clearance on my behalf.
I am unable to claim it personally because ______________________________________________ (reason, e.g. work schedule, medical confinement, travel).
Attached are photocopies of my valid ID (______________________, No. ______________) and of my representative’s valid ID (______________________, No. ______________), together with the official receipt / payment reference number of my application.
This authorization is valid only for the release of the clearance stated above.
Very truly yours,
______________________________
Signature of applicant over printed name
Received by: ______________________________   Date: ______________
Signature of representative over printed name
Prepared by Legal Telegraph (legaltelegraph.com), November 2026. Free to use. Requirements can differ by branch; NBI rules and the instructions of the releasing officer prevail. Not legal advice.
